
s0 cIao DUC vA DAo rAo
rnuor'qc DAr HQC srl PHAM xv rHU4r UUNC vnN

niiiu l. C6c 6ng Truongc6c
ly Khoa t qc * Hgp t6c qu6c t6; T
thi hdnh Quy0t dinh ndy .1. .W

Noi nltS.rt:
- Nhu tli6u 3;
- Luu VT, ET

cONc HoA xA HOI cHU NGHIA vIET NAM
D6c lf,p - Tu do - Hanh phtic

rphong: Ddo t4o, Tai chinh-K6 to6n, T6 chirc c6n b6, QuAn
rudng c6c khoa vh c6c don vi li6n quan chiu tr6ch nhi0rn

36: ,,1gZrIQD-DHSPKT . Hung YAn, ngdy z{Thdng I I ndm 2022

QUYET DiNH
V/v ban hhnh quy trinh x6c nhdn t<hOi tuqng giAng d4y vd thanh to6n vuot gid

HrEU TRUONG TRUONG DAI HQC SU PHAM rcY rrruAr HUN6 vex

Cdn c{r khoan 3 diiu 20 Luqt Gido duc dqi hpc tA OAnOtUqftl3 dd duqc stra dtii, bd

sung m6t ,ii diiu theo Lust ta sztzot stgut 3, Lust tii lltzotltgat 3, Lust tii oltzot stgu t s
vd Luqt tO SltZOlAtgnt4 quy dinh vi nhi€m vu vd quyin hqn cila Hi€u trwong co' sd gido

duc dgi hQc,'

Cdn ctir Nghi dinh tii gg/ZOIg/ttp-CP ngdy j0 thdng I2 ndm 2019 cila Chfnhphil Quy

dinh chi tfil vd htdng ddn thi hdnh m\r tii dti, cia LuQt s*a ddi, bd sung m\t sd diiu cila

Luqt Gido duc dai hoc;

Cdn cttr Quydt dinh sii 1601/QD-DHSPKTHY ngdy 28/09/2022 cila Trudng Dai hoc

Su phsm K! thttqt Hang YAn vi viQc ban hdnh Quy chA Cnt fiAu n/i b0;

Cdn ctl Quy€t dinh s6 2061/QD-DHSPKTHY ngdy 0t/12/2020 cila Trudng Dai hec

SPKT Hung YAn vi vi€c ban hdnh Quy dinh ch€ d0 ldm vi€c ddi vdi gidng viAn; Quy€t dinh

sa tustgo-DHSpKTHY ngdy 22/7/2021 vd Quyet dinh s6 |4/?D-DTISPKTHY ngdy

07/01/2022 stlra d6i mil s6 nQi dung cila Quy dinh chd d0 tdm vi€c diii vdi gidng viAn;

Cdn c* euyil dinh sd 151|/QD-DHSPKTHY ngdy 31/7/2019 vi viQc ban hdnh Quy
dinh vi qrdn ly cdc hoat d\ng khoa hpc vd c6ng nghQ cua Trudng Dqi hoc Su phqm Ki thuQt

Ilung YAn; Quydt dinh \4A/QE-DHSPKTHY ngdy 14 thdng 0l ndm 2022 cila Trrdng Dqi

hoc SPKT Hung YAn vi viQc S*a diii, Uii sung mQt t6 Diiu, khodn, didm cila Quy dinh ui quan

ly cdc hoqt dQng khoa hoc vd c6ng nghe.

Xil dA nghi cila 6ng Truong phdng Ddo tqo.

QUYET D!NH:

Didu 1. Ban hdnh kern theo Quy6t dinh ndy Quy trinh x6c nhdn kh6i luqng gidrrg clay

vd thanh to6n vuot gio t4i Trudng Dai hqc Su ph4m K! thu4t Hung Y€n.

EiQu 2. Quyi5t dinh c6 hiqu lUc kC ft ngny ky vd thay th6 quy trinh xdc nhfln kh6i luqng
gi6ng d4y va thanh to6n vugt gio tru6c ddy. Trong qu6 trinh thUc hiqn ntiu c6 vu6ng mic,
ph6t sinh c6c don v!phAn h6i vC phdng Edo t4o tl6 trinh HiQu trudng quy0t dinh.
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2022 cila HiQu truong Trudng DHSPKT lhrng YAn)

I. CO 56

L Mqc dich

Xdy dgng quy trinh thanh to6n kh5i lugng gihngd4y cho Giing viOn trong ndm hoc,

d6rr bAo c6ng t6c thanh to6n vugt gio hing ndm dugc thufn tiQn, nhanh ch6ng, chinh

x6c, hiQu qui.

2. C6c vdn bAn li6n quan

- C[n cu Quy6t dinlr sd 206I/QD-DHSPKTHY ngdy 01 th6ng 12ndm2020 ciaTrudng

Dai hqc SPKT Hung Y€n vA viQc ban hdnh QE ctrS OO lim viQc AOi vOi giing vi6n'

- Cin cri Quy5t dinh sti 1115/QD-DHSPKTHY, ngay 22thdng7 ndm202l cri,a Trudng

Dai hqc Su ph4m K! thuat Hung YOn sfra AOi mot sO noi dung t4i Khoan 3,5,6 crta

DiAu 4 euy dinh ch6 lam viqc d6i v6i gi6ng vi6n ban hdnh kdm theo quy6t dinh s6

2061/QE-DHSPKTHY, ngay C]Ill2l2o20 cta HiQu trudng Nhn truong.

- CIn cri Quyiit dinh 2IL4/QD-DHSPKTHY ngdy 13 th6ng 12 ndn 2021 Quyist dinh

Stia ddi muc 15 t4i Bdng 4 Khoin 2 Di6u 5 Quy dinh ch6 dQ ldrn vigc tttii v6i giing

vi€n Truong D4i hgc Su pham K! thuflt Hung YOn ban hdnh kdm theo Quyi5t dinh s6

206I/QD-DHSPKTHY ngdy 0111212020 cria HiQu truong'

- Cln cri Quy6t dinh s6 \4IQD-EHSPKTHY ngiy 07 thdng 01 nam 2022 Quy6t dinh

Sria d6i h0 sO thu nh4p tlng thern t4i Bing 1, Bing 2 Di6u I Quyist dinh s6 l115iQE-

DHSPKTHY ngdy 221712021cria HiQu trudng sria d6i mQt s6 nQi dung cria Quy dinh

cnt! Ag ldrn viQc aOi vOi giing vi6n Trudng D4i hqc SPKT Hung Ydn.

- cdn ct Quyiit dinh s6 1I48/QD-DHSPKTHY ngiry 27 th6ng 7 ndrn 2021 Quy5t ainn

-,;.ve vrec ap dpng dlnh rnric gio chuAn aOivOi c6c gi6o su, ph6 giSo su la gi6ng vi6n lirrn

viQc theo cntl aO hqp d0ng t4i Trudng.

- Cdn cir Quyi5t dinh 3569/QD-EHSPKTHY ngiy 31 th6ng 12 ndm2020 Quy6t dinh Ve

viQc 6p dpng dinh rnric gio chuAn aoi voi chri t!ch, ph6 chu tich HQi d6ng trudng'

HiQu trtrdng, Ph6 HiQu trudng, Trudng, ph6 trudn g cdc phong, c0 s&, trung tArn thuQc

Trudng dang thuc hiQn nhiQrn vtl gi6ng d4y.

- Cdn cti euytit dinh s6 151 I/QD-DHSPKTHY ngdy 3 ll7l2O19 vA viQc ban hdnh Quy

dinh v0 quan lli c6c ho4t dQng khoa hgc vd cdng nghQ cria Trudng Dai hgc Su ph4m

I(! thuar Hung Y6n; Quy6t dinh 84A/QD-DHSPKTHY ngAy 14 thing 01 ndrn 2022

ctra Trudng Dai hgc SPKT Hung YCn v6 viec S[ra OOi, UO sung rnQt sd Ei6u, khoAn'

di6m crha Quy dinh vA quAn li c6c ho4t dQng khoa hoc vir c6ng nghe.



- Cdn cri Quytit dinh sd 1601/QD-DHSPKTHY ngiry 2810912022 cria Trudng D4i hqc

Su ph4rn K! thuflt Hung YCn vd viQc ban hdnh Quy ctrtf Cfri ti6u noi b0;

- can cri vdo quy6t dlnh pho duyQt hq so thu nh4p tdng thorn a6i v6i giing vion theo

dinh rnric gio ti6u chuAn nlm hgc'

- Kis ho4ch gi6ng day ttrng hqc ki' dI dugc HiQu tru6ng ph6 duyQt'

- Cbc v[n b6n hiqn hdnh li6n quan.

II. NQI DUNG THU. C HIE,N

1. Sri dpng phAn mdm Essoft 
"619 

"tccb.utehy.edu.vn" d6 x6c nhfn gio giirng" '

2. Phong Ddo tpo lim dAu m6i hucrng d[n, t6 chirc thgc hiQn, ki6m tra vd duyQt

th6ng tin tinh ch6t hgc phin, c6c hQ tO qry cl6i ctra gi6ng vi6n.

3. PhdngT6 chuc c6nb0

_ cap nh4t hq ,i5 lien quan d6n hgc hdm, hoc vi, trinh dQ, ngach gi6ng vi6n

- Nhap dinh mric gio gi6ng vdr dfnh mirc gid dugc miSn gi6m li6n quan theo quy

dinh hiqn hdnh; Ki6m trax6cnh4n gio gi6ng hqp d6ng cria gi6ng vi6n'

4. Phong QuAn lf khoa hqc & Hqp t6c qu6c ti5

- cap nhat dinh mric NCKH, k6t qu6 NCKII cria gi6ng vi6n trong n[m hQc'

5. Phdng Tdi chinh - K6 to6n

- Ki6*r tra tinh ch6t, dinh mric, dcrn gi6 gid gitng,gio quy AOi.. .

- Ki6m tra d6i chii5u vi x6c nhfn s6 ti6n dugc thanh to6n tru6c khi chuy6n khotn'

_ Khoa dtr li6u d5 thanh quyist to6n theo don vi n6m hgc.

6. Khoa/BQ m6n

- T6 chric thgc thiQn x6c nhQn gio giing theo k6 ho?ch. Tru&ng bQ m6n can cu

vdo quy6t dinh ph6 duyQt h0 s6 thu nhap tdng th6m aoi voi giing vi6n theo dlnh

mirc gio ti6u chuin hing ndm; Chiu tr6ch nhi6m cAn c16i gio giang ctia tring hqc

k!, n6rn hgc cho giing vi6n. Trucrng hop d6c biot phei co giii trinh vir d6 nghi

beng v6n b6n dugc Higu tru&ng ph6 duyQt tru6c ktri thuc hien'

7. Gi6ng vi6n

- X6c nhan khOi luqng, tinh ch6t hqc phAn, si sO thgc t6, gio quy doi hudng

d5n/d6 6n..; gio quy d6i kh6c ra gid chuAn .... Thdi gian x6c nh.n kh6i lucrng

giing d4y vdo cr6i -6i hqc ki'.

8. C6c don vi co li6n quan ki6m tra kh$i lugng xu lf dfr IiQu gio gi6ng, kf x6c nhdn'

khoa dit 1i6u.

9. Hieu tru6'ng kj duyQt thira gid n[m hqc



III. QUY TRiNH THANH TOAN THTIA GIO

THOI GIANEON VI THUC HIENcAc mAu vAx sAxNQI DUNG TRIEN KHAIr,tlu oo rtBN rRiNn
THV'C HIEN

STT

tuan t8; +ZPhong Eiro taoThOng b6oHu6'ng din thanh todn tht'a gio
1

TuAn 1;48;Phdng TCCB;
Phong QLKHCN&HTQTMIu 0l; Miu 02

CKHN dAugidC
mucdinh cap

2

Tudn20-22;

tuan +t-+Z
MAu 03

Gifrng vi6n xric nhfn gid giing
HK l:GV x6c nhfn kh6i luo.ng gid'ginng hqc ki' I
PDT kh5a dt liQu tru6c ngiY 15/1

HK 2: GV x6c nhfln khi5i lugng gio giing hqc kj'2

GV in nQp bdng th6ng tin gid'giing ndm hgc

PDT duyQt, kh6a dfr'ligu tru6c ngny 30/7

ngiy,20/6
uy tl6i, gid

tru6'cdu'kh6a l9LlPET duy€t,
hu0nghkev atkh gidat qcApJ

TuAn 48-50

Phdng Eiro tao

Phong TCCB;
Phdng QLKHCN & HTQT
Phdng TC-KT
Khoa/B mon

ki6m tra dir liQu song song

c6c bOn li6n quan di6u chinh dring sO

Cic DV lugrrg giflng

C6c Phdng
Gi6o vu vir

tra x6c nh$n

sau di6u chinh.

4

TuAn 48-50

Phong Ddo tao;Phong

;Phdng QLKHCN &
; Phdng TC-KT;

a/BQ m6n

Mdu 4.1; MIu 3.4: MIu
.5; M6u 3.6; MAu 3.7 vir

MAu 3.x.x li0n quanvio bing t6ng hqP.

Phdng l[n qtln kf x6c nhfin b6ng t6ng h-op'

T ut dfr rehgp
xacdl.l chircokdm b7mon

-:oayll1,Khoa/B s n0p
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TuAn 48-52Phong TC-KTtodnthanhdiroa liGu,
15/8.tru6'cantothanhudkhoa li€uTTC-KP lidng

thaotr['olllt1 luu <linltquyKlioa/B aC6c
6

Cap nhit dinh mfc

C4p nh4t quY d6i

: Thanh todn

Th6ng b6o

N6p thanh to6n

I

V

I

V-

Xdc nhfln gio"

giing theo TKB
HK1,HK2

Ki€rn tra

thac hiQn theo hoqch cua ndm hPc t,hwc hi€n thanh todn th*a gid)

Khoa/BQ m6n
Giang viOn
Gi6o vu
Phdng Diro tao

Phong TCCB;
Phdng QLKHCN&HTQT



pHU LpC: CAC BIBU tvtAU THANH TOAN CIO CTANC

NQi dungTT Miu vIn bin

Bf,ng ph0duyQt dinh mirc gifrng d4y cfra GV/nimMAu 01

Bing ilinh mri'c NCKH cfia GV/nim hoc2 u02

Bing th6ng tin gid'giing cfra GVMfru 033

Bing g hqp thta gid'4 M u 4.1

giing d4yBAng chi tiMAu 3.1-5('Iinh gio)5

Bing chi ti6t Quy 6nihu6'ng ddn6 3.2-2(Tinh gio')

Bing chi Quy kh6cMdu 3.3.2( Tinh gio)7

Ildng thutlt todn trryc t,tep8 u 3.4

BAng chi gitng day9 MAu 3.1-2(TTTT)

6nlhudngBAng chi ti Quyt0 MAu 3.2-3(TTTT )

Bing chi ti6t Quy khdcMIu 3.3.1( TTTT)1l

Bdng thonh todn ltqPl2 Mfiu 3.5

BAng chi tiOt gi6ng d4YMdu 3.1-4(TTHE)13

hnlhudng dBAng chi ti Quyt4 u 3.2-4(TTHD)

Bdng fing thonh totin hqP cd tlltrlt tnti'c
15 u 3.6

Bdng chi giing d4y16 MIu 3.1-6(HDDM)

BAng chi 6nlhudngQuyu 3.2-5(HDDM)t1

BAng chi ti kh6cQuyl8 MIu 3.3.3(HDEM)

Ildrrg thanh totin ltqP tlteor9 u 3.7

Bing chi tiOt giAng daYMAu 3.I-7fiD theo ti )20

5nlhudngBing chi Quv2l Mdu 3.2-6 (HD theo tiet;

Bing chi ti0t Quy kh6cMIu 3.3.4(HD theo ti )22
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