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BO GIAO DOC VA DAC, TAO 	CQNG HOA XA.  HQ! CEO NGITIA VIET NAM 
TRUQNG EIAIHQC SPKT HUNG YEN 	Dec lap - Tp• do - Hanh phitc 

Se: i0295/QD-DHSPKTHY 	 Hung Yen, ngay lethang nam 2020 

QUYET DINH 
Ban banb Quy trinh t chirc hoc lai cüa Truirng 031 bpc Str ph3m K thgt Hung Yen 

HIEU TRUEING TRUtING DAI HQC PHAM Kir THUAT HUNG YEN 

Can cti. Ludt Ghia dye clgi h9c so 08/2012/QH13 ngcly 18/6/2012 va Ludt mice 
bO sung mat se clau clic: Ludt Gicio dye dal hgc so 34/2018/QHI4 ngay 

19/11/2018; 

Can ca. Luat Id toan so 88/2015/QH13 ngay 20/11/2015 ciza Quoc hai nut 
CHXHCN Viet Nam; 

Can ca. Nghi clinh set* 174/2016/ND-CP ngay 30/12/2016 cua Chinh phit v viec 
quy clinh chi tilt mat sá clieu cica Luat Ki twin; 

Can th Ng14 mat so 1106/NQ-DHSPK7'HY ngay 24/7/2020 act Hai clang truemg 
Truang Dgi hgc Su. phgm Icy thuat Hung Yen va viec ban hanh Quy chi TO clniv và hogt 
dang caa Tneemg; 

Theo de nghi cua cac 'Ong Truang phang Tai chinh- loan, Dao tgo, Thanh 
tra va Philp chi, Dam bezo chit Itegng va Khcio 

QUYET DINH: 

Dieu 1. Ban hanh kern theo quyet dinh nay Quy trinh to chirc hoc lai (gem hoc 
lai, h9c cai titian) dm Trtrang Dai hoc Su pham Ky thuat Hung Yen. 

Dieu 2. Quyet dinh nay c6 hieu lye ke tir nam hge 2020-2021. M9i quy dinh 
truck day trai voi Quy trinh ban hanh kern theo Quyet dinh nay deu bai ho. Trong qua 
trinh thuc hien nett c6 vuong mac cac don vi phan hhi A Phi:mg Dao tao d dugc 
htrang dein hoc tap hop bao cat:, Hieu trtrerng xem x6t, giai quyet. 

Dieu 3. Cac 8ng (ba) TnrOng cac ca sec phang, khoa, b8 m8n, toan th'e ngueri 
hgc thuec Throng va cac don vi lien quan can cir Quyet dinh thi hanh./.2( 

Ndi nispn: 
- Nhu dieu 3; 
- Luu: VT, DT. 



BO GIAO DUC VA DA0 TAO 	CQNG HOA X.A HQI CHU NGHIA VIET NAM 
TRUING PH SPKT HUNG YEN 	 Pc 14p - Tty do - Hanh Phtic 

QUY TRINH 

TO chirc hoc 1i cüa TnrOng DO hoc Sir pham K thuat Htrng Yen 
(Ban hanh kem theo Quyit clinh so 	/QD-DHSPKTHY ngay thcing ?aim 2020 

caa Truerng Doi hoc &Thom Ky" thuat Hung Yen) 

Dieu 1. Nguyen tic chung 
Dam bao phat huy trach nhiem cita cac ben lien quan trong xa'y dung, thgc bin 

he thong te cif& hgc lai caa Tnrang. 
Xay climg ccr so dtk lieu ding chung online tren 1* thong plan mem phuc vg 

chung cho hot dOng toan tnrong. 
Cac bQ phan, ca nhan c6 lien quan dugc khai thac sir dung thong tin phuc vu 

c6ng vi'ec chuyen mon. 
Ting ngutri hgc (lucre Tang va tham gia hgc lai theo lich cUa Nha tratmg, 

dam bao hoan thanh tot chuang trinh dao tao. 

Dieu 2. Quy trinh te chat h9c 13i. 
But 1: PhOng Dam bao chat luang va Khao thi t6ng hap va ding lchai danh sach 

ngtrai hoc phai hgc lai cac hgc phan cho den tiled diem thong bao (He thang online tren 

th6ng Olin mm). 
But 2: PhOng Dao tao lap va th6ng bao ke hoach, thin kh6a bieu (du hen) cac 

lop h9c lai dal voi cac hgc phan chung. Dei vOi cac h9c p 'han ca ser nganh, chuyen 

nganh do cac Khoa quan 15,  thi cac Khoa thtrc hien  cac nOi dung tai buarc nay va gin ket 

qua ve PhOng Dao to va th6ng bao den ngued hgc. 

But 3: Ngutd h9c clang ky hgc lai bang thch nOp tien hgc 1i cho met hoc mOt s6 

hgc phan theo mirc quy dinh (DOi vari cac h9c phari' co dr 2 lop du kien trar len, ngued hgc nOp 

tin ghi rO ma lop muon datThg Ic5r h9c 	PhOng TC-KT tO chirc thu den. 

Bzror 4: PhOng Dao to ki6m Ira s6 ngutri hgc clang IcY hgc 1i va theng bao chinh 
thirc cac lop se tO chi:re hgc lai, cac lap hily so voi da Ici'en tai Were 2 den vari cac hgc pha'n 
chung. D'Oi vOi cac h9c phan ca sä ngarth, chuyen nganh do cac Khoa guar' ly thi Khoa thgc 
hien cac neli dung tai butc nay va gfri ket qua. ve PhOng Dao tao. Tnreng hcip the lop bi hity 
so vad dtr kin phai co ly do va huong dan nguoi hgc eta clang ky (nu cO) thac hien nOi dung 

flap theo. 
But 5: Thkrc hien ke hoach hgc lai, thi lai. 

Burk 6: Thanh toan day hgc lai. 
Dieu 3. Trach nhiem ctia ngyeri h9c 

1. D6i vOl ngutri hgc c6 nguyen vgng hgc cai thien nhcing hgc phan c6 trong 

hoach du kIM tai Buerc 2 Dieu 2 thac hien quy trinh nhu Dieu 2. 



D6i veri ngueri h9c co nguyen vong h9c cai thien nhang h9c phAn khong có 
trong ke hoach du lcien tai Btrarc 2 Dieu 2 thut hien quy trinh nhu Dieu 2, !chi np tin 
dang ky h9c thi thin cAn ghi ro h9c phAn hoc cai thin. 

Dong tien ti cac pheng thu tai cac ca sex hoc n6p tien vao tai !chain ngan hang 
cUa Nha truong. KM clang k h9c 1i Mn Itru thai khea bieu cac mon chung de birth 
trimg 14p di veri nhcmg ngueri h9c phai 9c lai nhieu mon. 

Tham gia hoc lai (cai thin) eo lich Nha twang ding b6. 
Dieu 4. Trach nhitm ciia cac don v1 lien quan 

Phi:mg Dim bao chet ltrqng I 1Chao thi 
- Thtrc hien n'Oi dung cling viec uy dinh tai Buerc 1 Dieu 2. 
- Chiu trach nhiem ve co kr du @.1 ve ngueri hoc phai hoc Iai  theo St qua thi. 
- ChM trach nhiem phan cOn& coi thi theo lieh thi cüa Ph6ng Dao tao va CAC 

Khoa da lap. 
- Kiem sok viec cap nhat diem 9c lai tfr St qua hoc lai, hoc cai thin. 

Phong Dio Tao 
- Thgc hien noi dung ding viec quy dinh d6i veri the hoc phAn chung, phei hop yeti 

cac khoa Mi veri cac hoc phAn ca ser n 	chuyen nganh. 
- Thuc hien n0i dung cOng 	tai Btrerc 2, Buerc 4 Dieu 2 d6i yeti cac hoc plik 

chung, phoi hop voi cac khoa thut hi di veri the h9c phAn ccr ser nganh, chuyen nganh. 
- Thong bao ke hoach du kie de ngueri h9c clang Icy hoc bang each n6p tien nhu 

n'Oi dung tai Buoy 3, Dieu 2 (online va the don vi, cá than lien quan dE phei hop dux 
hien. 

- Ph6i hop de kiem tra, die chinh ke hoach, theri khoa bieu hoc lai, h9c cai thien 
(neu co). 

- Huong dAn giAi quyet the tinh huting dc biet nhu Ichong dü lop, hoc kitting co 
tong lich chung nhung nguoi h9c O nhu au. 

- Lap danh sach the lop h 	(Mk 2.311' ) de cac Khoa tO chirc lice 14i va lam 
ccr so thanh toan. 

Cfic Khoa, B mon" 
- Thuc hien n'Oi dung ding viec tai Buerc 2, Burk 4 Dieu 2 di yeti the hoc phAn co 

ser nganh, chuyen nganh do don vi quart 1. GM St qua ve PhOng Dao to. 
- Dan d6c, huong dAn nguai h9c &lig Icy va thirc hien ke hoach h9c lai ode hoc plan 

thuec don vi quan ly dam bao thing tien d'O va giam thieu tinh trang de nqh9c phen koo dai 
sang cac ki ke tietp. 

- Cu can be theo doi, phan cong giang vien thtic hien ke hoach h9c lai theo nei dung 
tai Buoy 5, Dieu 2. 

- Can cü danh sach cac lop h9c lai (s6 lop, s6 h9c vien, s6 tin chi) xac dinh tong 
mirc ten hoc lai, lap bang thanh toan del voi giang vien va the don vi theo quy dinh 
hien hanh gui ve phong TM chinh- Ke than. 

Pheng TM chinh- Ke thin 
- Thu tien hoc lai cüa n'ing nguai hoc ( Hinh thirc: tien mat hoac chuyen lchoan). 



- Cu6i ngay Ke toan ph6ng thu phai d6i chieu va in bang ke danh sach thu tin 
tir &Cr lieu trong phan mem. 

- Sau m6i dqt nOp danh sach ngutri hoc nOp tien cac mon hoc cho phOng Dao to 
(ca ban drng, ban m6). 

- Tip nhan h6 sa thanh toan 	2.1TT; Mau 2.2TT; Mau 2.3TT 
(c6 mau kern theo) 

Phang Thanh tra vi Phip che, Co stir my Hao; Co sir Hai Dining 
-Kiem in viec tO chirc hoc lai theo lich pheng Dao tao, the Ichoa, bO mon da cling b6. 
- Kiem tra, giam sat dart sach sinh vien tham do hoc, thi, leem tra. 

Cfic don Si  trong I ruirng 
Thoc hien cac nhiem vii lien quan den hot Ong hoc lai theo chirc nang nhiem vi 

de dam bao thoc hien tot quy truth t6 chirc hoc lai. 
Dieu 5. TO chat thkrc hisC4 n 

Trong qua trinh thkm hien, cac don vi neu c6 vuOng mac thong bao ve Pheng 
Dio tao da ducic hutmg dan hoc tap hop bao cao Hieu train quyet dinh1,47 
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